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CAC CHUC NANG CUA CO QUAN XU LY

1. PHAN CONG
Lanh dao co quan phan céng cong viéc cho can bd xt&r ly phan anh

[

—oy 2. XULY ,
{_*7] Can bd dwoc phan cdng nhan thdng tin, phdi hop cac phong chuyén mén lién quan x ly phan
anh

3. TRA BUOC TRUOC

v Trwdng hop Trung tdm 10C chuyén phan anh khéng ding thdm quyén x& Iy thi co quan chirc
e nang thwe hién thao tac trd budc trwde vé lai Trung tam 10C

v Trwdng hop can bd x& ly chwa ddm béo, Lanh dao tra lai yéu cau x ly lai

i 4. CHUYEN THEO DOI

"a P6i véi ndi dung khdng can xt ly, chi nam théng tin thi LaAnh dao phan céng can bd x&r ly nam théng
tin theo dai.



1. TRA BWPOC TRUOC (Lanh dao)

Lanh dao co quan tiép nhan théng tin, xét thay ndi dung khdng dung thdm quyén cua

don vi thi thwe hién thao tac tra budc trwde vé lai Trung tdm IOC theo dung thdi gian
quy dinh.

Théng tin xir Iy

Nén tang lam viéc sé

Xirly | Quytrinh  Nhat ky

—Thong tin cong vigc
2 Ban lam viéc s& L Tim kiém Vvito. YV Tigu d&: Lam vigc gdy Bn o tai 81 Ngd QuyEn
Loai cong vigc: Cing viéc chuyén mdn |
Nghiép vu o S — i
o STT Tiéu dé Ngudigii DPangXL  Ti ngay Dén ngay NG dung: Lim vigc tai 81 Ngd Quysn giy Bn 30
200 X Iy
00

Tir ngay: 05/03/2026 00:00
Téng hgp - Théng ké BiéEn ngay: 17/03/2026 00:00
Vén ban dén M3 phan anh: 050325001
Vin ban di Mdi dung: Lam vigc tai 81 Ngd QuyEn gdy 8n 20
Mgay phan anh: 05/03/202&
b sut oo e Bia chi sur kign: Thach Hong, 87 Ngd Quyn, Phuting Tran Phd, Tinh Ha Tinh, Vgt Nam
Chuy&n muc: Mai brudng

Céng khai: Khing

i—'lh&ngﬁnhuﬂ:b'uﬁc

—Thao tac xir ly

Chon thao ticd | Tra lai trung tm gidm sat

|Khong ding chic nang nhigm wu. Nh‘l“j Ioc chuyén ﬁn’n v1 qué-ﬁ-lsi

MGi dung:*

Binh kém
| Girf théng b3o qua (mg dung di déng




2. PHAN CONG (Lanh dao)

Trwdéng hop kiém tra nhan thay dung thadm quyén.

v' Vao chirc nang x& ly (hinh anh thé hién bén duai)

v' Lanh dao tién hanh Phan céng cho Can bd phu trach x ly
[Thue hién theo tirng Quy trinh xt ly, phbi hop cua tirng don vi]

Théng tin xir ly

ass
Ex Nén tang lam viéc s

Xur ly Quy trinh Nhat ky

ol | Bantam vieess L Tim kiém Yvairo YV Théng tin céng viéc
Tiéu dé: Gay mat trat tu Cong b
Nghiép vu - o ) ) Y at tu ng cong
e STT Tiéu dé Ngudigli DangXL  Tifngay Dén ngay Loai cdng viéc: Phan anh hién truding
it San phdm: Chua xac dinh
'I’Snglﬂp-m&mké trat tu Céna cdna ( Cona dir 1 fone <10 026
Théng tin budc trudc
Vén ban dén
Thao tac xir' ly
Vén ban di I Chon thao tac:* Phén céng l
Hiéu sudt cong viéc

Phan Cong Thang X 1y

NI dung:*

TU ngdy:* 26/02/2026 Dén ngay:* 09/03/2026

g Dinh kém
I X ly chinh:+ Lé Pai Thing I

Ph&i hop: Tim ho tén
Theo doi: Tim ho tén
San phdm dau ra:+ [Chon]

() Khéng cdng khai cong viéc nay




3. XU LY (Can bo)

v' Cén b phu trach dwgc phan cong to chirc kiém tra thuc té, phdi hop voi cac phong ban
lién quan x&r ly theo quy dinh chuyén nganh va cap nhat két qua xuw ly 1én hé thong,
kém hinh anh minh chirng (néu cé).

v" Trinh 1&n lanh dao phé duyét va trd két qua vé Trung tam |0C

Uty e AUy

Xirly  Quytrinh  Nhat ky
Théng tin cdng viéc
Tiéu dé: Gay mat trat ty Céng cdng
Logi cbng viéc: Phan anh hién truding
San pham: S&: Cong van; Théng bdo; K& hoach; B3o cio; Cung cap sS liéu; Hop ddng
Théng tin buéc trudc

Ngudi ¥ ly: L& Van Duoing - Ngay xir ly: 26/02/2026 15:56
NG dung: Phan CBng Thing X ly

Thao tac xir ly
Chon thao tac:- Xir ly

L X% P = & 3 8 MaHTML
Kinh gir: Quy Ong/Ba
Vin 62 quy Ong/Ba phdn anh, UBND X4 Bdng Léc xin thdng bao két qua nhu sau
NOI dung thuc hién
NGi dung tra I3+ Chan thanh c3m on quy Ong/Ba
Tran trong!

body p

O Binh kém
Ngudi xir Iy ti€p:= | L& Van Buong
] Gin thdng bao qua (mg dung di déng

Thuc hién




4. PHE DUYET (Lanh dao)

a. Trwong hop két qua xir ly dat yéu cau
Lanh dao tién hanh Phé duyét két qua vé Trung tam I0C ,
Sau khi Can bd phu trach x& ly theo quy dinh, cap nhat két qua x& ly 1én hé thdong, Lanh dao

tién hanh phé duyét va tra két qua vé Trung tam 10C

Théng tin xur Iy
San pham: S&: Cong van; Théng bao; K& hoach; Bdo cdo; Cung cdp sb liéu; Hop dong

Théng tin budc trudc

Ngudi xir Iy: Lé Dal Thing - Ngay xir ly: 26/02/2026 16:02

N&i dung: R

Kinh gii: Quy Ong/Ba.

Van d& quy Ong/Ba phan anh, UBND Xa Ddng Léc xin thdng bdo két qua nhu sau:
-...N&i dung thuc hién....

Chan thanh cam on quy Ong/Ba.

Trén trong!.

File dinh kém:

Thao tac xir ly
Chon thao tad:- Phé duyét

B I U o X, x* 3 : & B [ maHTML

Déng y két qua thyc hién

N$i dung tra Idi:+

& Pinh kém

Gl théng bao qua Ung dung di ddng -




4. PHE DUYET (Lanh dao)

b. Trwedng hop két qua xtr ly chwa dat yéu cau

Lanh dao tién hanh tra bwéc trwdc lai cho Can bo xir ly

Sau khi Lanh dao kiém tra két qua dé phé duyét, nhan thay két qua chwa dat yéu cau thi Lanh
dao chon thao tac Tra bwéc triede vé lai Can bd xir ly dé yéu cau xi ly lai.

x

Thong tin xir ly

My Quy trinh Nh3t ky

— Théng tin cdng viéc
Tiéu dé: Budn ban hanag rong
Loai cbng viéc: Cong viéc chuyén mén
NGi dung: Budn ban hang rong tai 99 Bai Thi Xudn, Tp Hug
Tir ngay: 05/03/2026 00:00
BEn ngay: 16/03/2026 23:59
M3 phan anh: 020326009
MN&i dung: Budn ban hang rong tai 99 Bai Thi Xudn, Tp Hug
MNgay phan anh: 02/03/2026
Pia chi su kién: TP Hug, Thira Thién Hug&, 100 Pham Van Ddng, Phudng Vi Da, Thanh phd Hug, Viét Nam
Chuyé&n muc: Trat by d6 thi
Cong khai: Khing

— Théng tin budc trudc

Moudi x(r Iy: Binh Trudng Toan - Mgay x¥ ky: 05/03/2026 13:23

MG dung: »

Kinh giri: Quy Ong/Ba.

Wan d& quy Ong/B3 phan dnh, 56 Khoa hoc va Céng nghé xin théng bdo k& qua nhu sau:
NG dung X fy..... 2

Ch3n thanh cdm on quy Cng/Ba.

Tran trong!.

File dinh kem: [
— Thao tac xir Iy
Chon thao tady: | Tra baréc triréc

Tra lai cho:= | Binh Trudgng Toan

N3i dung chua hoan chinh, Y&u c3u b3 sung thuc hign ra.

N&i dung:= |

B oinh kem

[l Giri théng bdo qua fng dung di déng =
"
Thure hién




5. TIEP NHAN THONG TIN THEO DOI

Boi véi ndi dung khéng can xt ly, chi nam thong tin gidm sat thi Lanh dao phan cong can bo
X ly nam thong tin theo doi.

| &

Thong tin xit ly

X' ly Quy trinh Nhat ky

—Thong tin cong viéc

Tiéu dé: An toan mia mua b3o

Loai cong viéc: Cong viéc chuyén mon

I

—Thdng tin bu'éc truéc

Nguai x( ly: Dinh Truéng Toan - Ngay x ly: 05/03/2026 11:17
Ndi dung: Chuyén theo doi

—Thao tac xir ly

Chon thao tic:+ | Chuyén theo dbi

l Lol oo
13

NéidU"L O QU Ol DU

Chuyén theo doi

Luu cdng viéc

B oinh kem

Nhém: | [Nhém chuyén]

Ngu&i nhan:= || Binh Tnidng Toan X | Tim ho tén

[} Gtri théng b3o qua (ng dung di déng
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